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03 JfuOy 1956 


Transfer of Testing of Agency Clerical Employ eesi 


I# 0a tS #une 1956, following a request by Assessment and Evaluation 
Staff, t eating of all clerical employees, other than applicants, was trans- 
ferred from the fasting and Services Branch/Assesament and Evaluation Staff, 
to Clcrloal Tralr&ng/B. 
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Clerical 


, n > 8 . Kutranee-onrduty eaployeoa are being tasted in 
Loaf raining, Wing H, Second Floor, Quarters %«• Mrs* 

_ ]is is charge of this tasting* Testa In shorthand and type# 

writing are gives on Tuesday, Thursday and Friday afternoon of eachweefc 
at 1 and 2 ©’clock respectively. 


25X1 A9A 3 . Ewfllcarees m j&2 i2fe* On-duty Agenay clerical personnel who 

desire to seet ths Agency standards in shorthand and/or typew riting are being 
tested in Clerical Refresher Training. I ~H t* id charge 

Testa in shorthand and typewriting will be given twice 25X1 
a month* As of 33 duly 1956, no regular testing schedule is available. 

One, however, is in the process of being prepared. It will be sent to the 
25X1 A9Aappropriate office personnel who are responsible for arranging Ageaey test 
appointments# These appointments any be made ty calling Extension | 
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Clerical 


Floor, Quarters 


iOpUcants . Testing of applicants ha# not . been transferred to 
151 Clerical applicants will continue to be tested 1y ■ the 
Services Branch, Assessment ami Evaluation Staff, Wing 0, Second 





